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This Guide

This guide offers instructions to the Signer on how to complete the e-signature 
process for our Victory® Contractor Bonds product. Follow these steps if you 
are the one signing. 

You will find information, reminders and key requirements noted in the 
navy blue boxes on each page of the guide.
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Beginning from the Bond Submission Page

To begin the issuance and 
E-Signature process, click on the 
Issue the Bond button.

Next, you will see options for 
E-Signature. Your client can sign the 
online Bond Application right in your 
office and have the signed copy emailed 
directly to them in minutes! Click on the 
E-Sign Now button to get started. 
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Accessing E-Signature from the Bond Submission Page

Once “E-Sign Now” button is clicked, 
you will be brought to the first page of 
the Bond Application documents. There 
will be a green arrow that will highlight 
how to get through the E-Signature 
process in the appilcation.

A new window will pop up. Please enter the 
Applicant’s email address and then click 
E-Sign Now to continue.
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E-Signing from the Bond Submission Page
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Click on the Click to Sign field to E-Sign.

To E-Sign, the Applicant must type their full name as 
they would sign it in the field provided. As the Applicant 
types in their name, it will appear on the signature line 
below so they can review and approve the signature 
spelling. There is also an option to draw your signature 
using your mouse cursor. Once they have signed and 
verified, click on the Apply to continue.



Portland

Portland (541)111-2233

OR

SANDY CONTRACTOR Sandy Contractor

Agent Jane Insurance Agency

Agent Jane

1500 Business Ave

QCBA1234567

BTIS Bonds E-Signature Guide - E-Sign Now

4

Review of E-Signed Documents from the Bond Submission Page

You will be taken back to the Bond Application showing the applied E-Signature. You will see 
instructions on this green call out. Use the scroll bar to scroll all the way down to see the Click 
to sign button at the bottom of the screen.
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Finalization of E-Signature from the Bond Submission Page

To finalize the E-Signing process, click on the Click to sign 
button at the bottom of the screen.
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E-Signature Confirmation from the Bond Submission Page

You will receive this confirmation message advising the Bond Application 
has been successfully signed and completed. You have the option to 
save/print the signed Bond Application, however you can also choose to wait 
for the Bond to be issued. The Agent will have access to the full Bond 
packet, including the signed Bond Application, after issuance.
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Confirmation Email of E-Signature to Applicant

The Applicant will also receive an email confirmation after the E-Signature process has been 
completed. The Applicant will have the option to view/print the Bond Application however the 
full bond package will be available after issuance.
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Issuance Checklist from the Bond Submission Page

After E-Signature is complete, the Agent will be redirected 
to the Bond Issuance Checklist screen to complete 
issuance. Verify the submission, select the payment option, 
review the effective date and click Purchase Bond to 
finalize issuance.
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Purchase Acknowledgement from the Bond Submission Page

Before finalizing issuance, the Agent must complete the 
Agent Acknowledgement. Click Purchase Bond to 
complete issuance.
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Print Options from the Bond Submission Page

Once the Bond is issued, the Agent will have access to print the 
Bond Package and Invoice. Click on the applicable buttons to print 
the desired items. These items will also be available online in the 
event that the Agent wants to print at a later time. And that’s it!


